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No Cost Extension
No cost extensions are due no later than 1 month prior to the end date of a project. Please fill out the form completely, sign and give to your institution’s research office for processing no later than 1 month prior to the end date of a project. OTREC will only accept extension requests that have been approved by the PI’s university research office. No-cost extensions for projects are not to exceed 6 months from the date of the project award (see the award letter date). OTREC is performance driven and must report annually on performance measures related to program activities. Investigators must show reportable progress throughout the life of a project, and must justify the need for no-cost extensions. 
1. PROJECT INFORMATION
	Report Date:

	Project Start Date:
	Project End Date:

	Project Title:

	Principal Investigator (PI):

	University:

	Phone:

	Email:


2. PROGRESS Please provide detailed progress on your project to date.
	% Project Completed to Date:
	

	% Grant Award Expended:
	% Match Expended and Documented:

	List Task (Add new row for each task):
	Progress to Date

	Task 1:
	

	Task 2:
	


3. NOTABLE ACCOMPLISHMENTS Notable accomplishments, outstanding students, notable collaboration or exciting results and activities undertaken that support the national strategy for surface transportation research and/or respond to DOT priorities. This information may be used in OTREC newsletters and included in the OTREC Annual Report:
	


4. ISSUES Please note any issues of concern.
	


5. PERFORMANCE METRICS
Research

· Did research results confirm or change practice? If yes, list practitioners who use the results and provide brief explanation.

· List peer peer-reviewed articles resulting from project
· List articles in trade/professional publications

Students

· List undergraduate students involved in this project

· List graduate students involved in this project
Technology Transfer

· List event (seminars, workshops, symposia, etc.) held for transportation professionals and number of transportation professionals participating in event. Is this event to: attract workforce, technology transfer, or continuing education?

6. REASON FOR REQUEST
	Reason for Extension:

	Anticipated Project End Date:

	Principal Investigator  Signature:
	Date:


7. APPROVALS
	Signature
	Date

	Dean or Department Chair (If applicable)
	

	University Research Office

	

	OTREC

	

	Approved new project end date (OTREC use only)
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